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PERSONALDATA

WT - 1
PART-1

(~/~/<t>lllf<'111 ~ ~ ~~II'f1P1cJ) 3r:.rn'T (;"RT ~ ~ ~ ~)

(To be filled by the Administrative Section concerned of the Ministry I Department I Office)

1. ~Cf>T~
Name of Officer .....................................................................................................

2. ~ qft ~ (~/lfffi/CJlf)
Date of Birth (DD/MMIYYYY) 1 .1. ..

3. ~~ ~ ClCJ>4h61 tj't~{lClI
Academic & Technical Qualification "

(mGT 1))
(In words) ..

4. qctJiI'1 ~ufi it C'1~IIC1J\1PlgFcffi CJ>'l ~
Date of continuous appointment--
to the present grade

~
Date'

J!.)uft
Grade

5. QdJiI'1 ~ Cf~ \ffi lR PlgFcffi ~ ~
Present post and date of appointment thereto

~
Post Date

6. Cflf it 'CJ>l<t ~ ~ qft ~ (~
IDlrafUT ~ lR) ~ \3Cffl ~ ;)- IDlrefUT
~ t ill ~ fclq\1ol~'
Period of absence from duly ( on training
leave etc.) during the year. If he has under
gone trainning. specify.
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-rrrr - 2
PART - 2

. ~ ~ em ID(IcfG;{ ~ \iJRl t. ~ GRl ~ "\JlR <6 ~
. To be filled in by the Officer reported upon

~ ~ q;) ~ ~ ~ ~ q,'t utA ~ qq;~)
(Please read carefully the instructions before filling the entries)

1. fcpil "lf4 cw:n cpr ~ fctcRuT
Brief description of duties

2. cwl cfi \if] (Yf~/\iq~~q/~ 3ll1A ~ 3l1A ~ ~ ~ m. -m ~ ~ ~ fcp<) 'l<) m \31
(qRolI~/~ <l3Rl ~ ~) ~ qft 3TIO-Gff ~ m~ffolqH11<63lltlR lR ~ 3TR ffl (Yf~ eM ~ ~
~ ~ ~ I (\iGI6,<01~ ~ ~ WfflT ~ ~ cnfltcp cm<t~)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or
that were set for you, eight to ten items of work in the order of priority and your achievement against encl.
target. (Example: AnnualAction Plan for your Division)

~
Achievements

(Yf~/\jq~~q/~
Targets/Objectives/Goals

2



3. (31)~.1=JG 2 ~ ~ ~ (>J~/\31f~/~ ~ ~ ~ ~ ~'j (fif ~-ie)q -q ~~ CJ>i I ~R! ~l!~i
~~~~~~mo)~~1 . .
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.

. Please specify constraints, if any, in achieving the targets.

(if) crrm \FJ 'JlGl CJ>T 1ft \3~~ qR ~ ~ ~ ~ ~ ~ 3tR ~ 3ltA ~)41GH CJ>T 1ft
~qRl
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto. I

4. ~ ~ CJR fcp qm ~ $JlU\$,{ ql{ qft ~ ~ ~ fclcRufi ~ 3lmq ~~ crt{ ~.
\3(iH~tff CJlf cp) 31 ~"ffCP G\if qm<ft ~ ~ I ~ ~ 0) fctcRuT G\il "CJRT"1 qft 0T"fusr <ft ~ I
Please state whether the annual return on immovable property for the preceding calender year was filed
within the prescribed date l.e. 31st January of the year following the calender year. If not, the date of filing
the return should be given.

~:
Date: .

~ ~ ~ ~ <ti iffi1lffi
Signature of officer reportedupon
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~-5
PART - 5

1. g'1f4cllct>'1 ~ cfiT ~ :
REMARKS OFTHE REVIEWINGOFFICER

g'1fc1ct~<tl'1~<tlRl q'; 3RllRl <T-crT q;~
length of service under the Reviewing Officer

2. qm 3TT1l~-3 q 1fTlT-41) ~ <wf am ~ ~ <f;"ffij\'T 1) Qfd~G"'I ~!m1 f<R) 1'p) '"lRli<t>"'I ~ m~W
~? CRIT3lTll ~ ct) 3fffitTRUT ~/Si6(q~r 3Hill>C'1dl3TI<f; ~tT 1) fcp<) 1'p) ~cp.; 'f1 ~~d ~7 (,K.L
'IWT-3 (3l) Ov)am 1WT-4(5)) (~ 3J1q ~ ~ GRT ~ :xurr q'; ~ ti&QIf'1<tl ~ ~ ~ ~ ~ ffi ~ ~.n
1:C"lli<tl'1~ ~ q'; ~ 'in) ~ T{ ~ am ~ <tl) 3lroaR CIR I)

Do you agree with the assessment madeby the reportingofficerwith respect to thework output and the various
attributes in Part-3 & Part-4? Do you agreewith the assessment of reporting officer in respect of extraordinary
achievements/significant failuresof theofficerreportedupon?(Ref.Part-3(A) (iv)and Part-4(5)
(In case you do not agree with any of the numerical assessments of attributes please record your assessment on the column provided for you in
that section and initial your entries).

m
Yes

~
No

3. ~ m cfiT ~ if ~ ~ Cffil1T ~, CfflT cnW ~ Emf ~ ftffi 3lTll cgt9 ~ <n ~
~~?
In case of disagreement, please specify the reasons. Is there anything you wish to mOdifyor add?

4. ~'1f4t1~¢'1 ~ GRT ~ ~ I ~ tiSilclhl'1 ctR (~ 100 ~ 1)) ~ .~ ~ fI1T«'f
r4~'1qdl3it cfiT ~ ~ ~ q)ll~ el?r ~ ~ ~ CflIT ct; -ma ~ ~ m I
Pen Picture by Reviewing Officer. Pleasecomment (in about 100 words) on the overall qualities of the officer
including areas of strengthand lesserstrengthandhisattitudetowardsweaker sections.

7



5. ~Rt~G'1 ~ 1WT - 3 c5 m at, m-ir om m-~-q ~ ~ ~ ~ wm tR ~ 1lt""lqF( 't1(§QIt'iicti
cjlftcti,<ull
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in part - 3
of the Report. ••.------=....,.,.,.

~'1~C1~qH ~ ~ 6fffiffi
Signature of the Reviewing Officer

~:
Place : . OW{ mlli 3laM -q :

Name in Block t.etters: .

~:
Designation : .

~:
Date : .

QRt~G'1 qft ~ -q :
During the period of Report: .

8



fi'LcZII(i"lCfj~ ~ ~ ~3TR ffi ~~ @~II~t1"~1
Guide!ines regarging filling up of APAB with numerical grading

(i) ~3lN ~ ~ ~ ~ 3tR UlH'lclCfj om ~ ~ ~ ~ ~ ~ I
The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(ii) ~ 3ITWcCr \j"f((ff ~ fcp 1 3l~ 2 ~ fctRfi cpfiCfj'< 01 ~"CJj"]1f"lIT 14:((t4dl3lT "lIT ~ f?l 1:11Cfj,<~ oftCfj,<01 cfi >I ~ ~ 1:1)
q;) ~ 3lt14il:1dl3TI cfi 1fr1l-q ~ ~ -q ~ ~ ~ ~ ~ ~ 3l'R ~ m 9 3T2lCfI10 cfi fcfmi
~ ct ~ -q ~ ~ cfi ~ -q 3tl~ ~ ~ I ~ 1-2 3l~ 9-10 fcRc;{ ira) ~ 3Tff: ~Ff,l
3fr~ ~ \1fR ~ ~ ~ I "ffif&lcp ~ "QGR ~ ~ >lfcr-q~ ~ ~~)-cp.:y ~ <PI f<},~ 31rQ'ifil~1
CJi1 ~ ~ 3ltlR cffiT ~ -ij ~ -ij ~ tit$qlfTlql ~ ¥AT -ij CfWfT ~ I

It is expected that any grading of 1or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reportinq and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

-(iii) ~3lN cpr 8 ~ 10 ct ~ cpr C(lftCfj,<OI~' ~ ~ om ~/~ cfi ~ 3tlfRJ~ <6) rrvr-n
mcfi~~9~~1
APABs graded between 8 and 10will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) ~3lN C5T6 om 8 i1ma ~ Efrq C5TC(lfiCf),<OI'iISO 3fiU1' ~ ~ o~ ~ 7 ~ ~ I.

APABs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) ~3lN cpr 4 om 6 i1u1cr cfiEfrq cpr qlfiCfj,<OI'~' fum ~ TIm~ 5 ~ ~ I

APARs graded between 4 and 6 shortof6will be rated as "Good" and given a score of5.

(vi) ~3lN cpr 4 ~ Cf)l1 C(IfiCfj,<01 ~' fum~ I

APARs graded below 4 will be given a score of "Zero".
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