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PERSONAL DATA
HET — 1
PART - 1

(T /v /arafe & WEafa gafe S R R W @ i)

(To be filled by the Administrative Section concerned of the Ministry / Department / Office)

1. IR &1 9 |

Name of Officer
2. 99 @ akrg (RA/w18/av) (@l #)

Date of Birth (DD/MM/YYYY) Jo Lo (Inwords) ......cccoevveevveiiecnn. S

3. ﬁm@ﬁﬁ?ﬁmr

Academic & Technical Qualification

......................................................................................................

4. gdqE AN F Fmar Agfea B aike ReEie 2of)

Date of continuous appointment- ‘Date” ... Grade ...l
to the present grade ' '

5. A9 Ug do 89 WX fgfed ) ol ug fe=re

Present post and date of appointment thereto  post

6. a¥ ¥ & | IuRART AN 3l (e
gfRieror oft @R) af} Saa s A ulem
forar 8 a1 Sg@T fAavor &)

Period of absence from duly ( on training
leave etc.) during the year. If he has under
gone trainning, specify.



i - 2
PART -2

" To be filled in by the Officer reported upon

(@wgﬁfkﬁﬂm%@a@%‘éﬁﬁmﬁ‘éq@é)

(Please read carefully the instructions before filling the entries)

1 R Tl @ e faaRo

Brief description of duties

2. m%maw/m/mmmmmwﬁamammmﬁmm@aw
(qﬁvm/mawwﬁ)mﬁm—mqﬁmm%mwmsﬁ?ma&mﬁg&ﬁ
mmm.mwa%mmuma%mmﬁzﬁmmm -

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or
that were set for you, eight to tenitems of work in the order of priority and your achievement against each

target. (Example - Annual Action Plan for your Division)

e /I /A Suyaferai

Targets/Objectives/Goals Achievements




3. (3) pual wg 2 ¥ Farg ¢ e/ wi /A B ik § ¥ Bl @1 HAY § e o | AR el
AR e g <@ B A e |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in ltem 2.
" Please specify constraints, if any, in achieving the targets.

(a)mmwmﬁmﬁmmmww%mwmmwﬁ
I |

(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto. /

4. TuU Soor R 6 F1 gaadl davse af I e |ufe qiffe Aol adia sfq daver af @
Sarad! af B 31 T b ol BRI D W off | AR TE A faRvr 7ol B A ardrg @ s |

Please state whether the annual return onimmovable property for the preceding calender year was filed
withinthe prescribed date i.e. 31st January of the year following the calender year. If not, the date of filing
the return should be given.

e a1 g AR D ERER
Date.................. Signature of officer reported upon
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PART-3

Wmﬁmmﬁmwnﬁmmgﬂﬁﬂmmﬁm%mmtmmo%hﬁwmm el 1 waQ B0

ANt &1 71 10 S AV B ITE FRATS |

Numerical gradmg is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to the

lowestgrade and 10to the highest.

(eur uRfeYl & R A vgd R

fRwfAde 3 wE A yg &)
(Please read carefully the instructions before filling the entries)

@) 1 eI & e (39 9T BT AR 40% 8I)

(A) Assessment of work output (weightage to this Section would be 40%)

Reporting Authority | (i wm-5 1 81 2) AR
Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
) @i o & oRgfo/Rvg 3 sur w® smEfea g '
o
Accomplishment of planned work/work allotted as per subjects
allotted
i) sri-fwaa &1 Pf
Quality of output
i) favEvneTE Qrga
Analytical ability
iv) AT H @ aRgeiar/fRd T s i
Accomplishment of exceptional work/unforeseen tasks performed
At 3t R ga Ay Aviieo
Overall grading on ‘work output’
(@) @fkrTa fRrvarel & [eie (39 WFT B AR 30% 81)
(B) Assessment of personal attributes (weightage to this Section would be 30%)
g aRed | Effe wlRed | gfdfdes wRak
Reporting Authority | (sief wmi-s @1 81 2) | & 3maeR
Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
) s B IR
Attitude to work
iy R 71
Sense of responsibility
i) AR BT HPRE
Maintenance of Discipline
iv) ANV EHaTg
Communication skills
vV AR

Leadership qualities

vi) A D WiaT ¥ SR A B &Ea

Capacity to work in team spirit

vi)) T R BT IRV B B 4w
Capacity to adhere to time-schedule

vili) QTER @fdana ey
Inter-personal relations

ix) 9 v W@ afxa

Overall bearing and personality

wﬁawﬁﬂmaﬁwmﬁam&vﬁmw

Overall Gradlng on 'Personal Attributes’




 (9) yericd WA 1 TRIE (39 AT BT AR 30% )
(C) Assessment of functional competency (weightage to this Section would be 30%)

il aferlt | gAfdee wier | ifdea ofierd
Reporting Authority | (izef wm-s &1 41 2) | & TEER
Reviewing Authority | (nitial of Reviewing
(Refer Para 2 of Part-5) | "Authority .

) Raa/Rfm/ed @ araa @ &3 3§ afvad @ 95 wd|
WA B FETER

of Rules/Regulations/Procedures in the area of function
and ability to apply them comectly.

i) Afeg Ao @ A awa
Strategic planning ability
i) Frofg O A ama
Decision making ability
V) AHRY &Edl
Coordination ability
v) el @) DRG, RaRia vd wlen e @) e
Ability to motivate, develop and appraise subordinates
vi) rifda Wl /ameaa Rafa & Adaw @ faw gea o
3R |t

Initiative & resourcefulness in handling/anticipating problems and
unforeseen situations.

vii) FReror &t fAigeran
Quality of Inspection
vii) g gga
| Financial propriety
TPRIHS BT W g Aaax Acfiawo
Overall Grading on 'Functional Competency’

Riliige|
AT — 4 GENERAL
PART - 4

1. SEaT & Wy 9riicr) (@8 N gaisg)
Relations with the public (wherever applicable)
(T N IREEIRI BT I W@ INFH 7@ 3T R Hoa Rah )

(Please comment on the Officers accessibility to the pubfic and responsiveness to their needs.)

2. ufdreyor
Training

(T SR B alar vd Frd grael 4 IR ale guR AR 3 7 A ghe A 9ud wREm B Ry ReiRe av 1)
(Please give recommendations for training with a view 1o further improving the effectiveness and capabilities of the officer)




3. wred & Rufd
State of health

4, vfra
Integrity
(mum 3RE@R A wEfrer ) o )
(Mease comment on the integrity of the officer)

5. uﬁﬁaﬁmﬁmmﬁmﬂaﬂmﬁﬁwﬁaﬁwﬁ@nwo@ﬁ)ﬁmﬁm&ﬁ&a@m
el &5, SrERYl SUGRr, Wewqel sramerani (ﬂzﬁ:m-zma(&)@s(ﬂ»@gﬁﬂwﬁa‘»qﬁi
g e €11 -

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of

strength and lesser strength, extraordinary achievements, significant failures (ref. 3(A) & 3(B) of part-2) and
attitude towards weaker sections.

L

6. uﬁ%ﬁa‘»md%mm,aamﬂﬁﬁvmma%mwmﬁwﬁmmﬁmm

-

Overall numerical grading on the basis of weightage given in Section A, B and C in part - 3 of the Report.

e el & BRIER
W Signature of the Reporting Officer

Place e .
M qIE JER) A ¢
Name in Block Letters : .............. v eeeeerara——aneens

b - 1 24 B
DeSIGNAtioN © ......cooierrrierensirinnrms e "
faniie : | wRdea @ a3

DAle ... During the period of REpOrt © .......oormirencunnnninnnenens



T — 5
PART - 5

1. [ARicE afer @ sl

REMARKS OF THE REVIEWING OFFICER

S AfRE & sxina Aur @i

Length of service under the Reviewing Officer

2. 139 9171-3 T W4 3 et & qen = 1o & w1 3 ufades aiferd g1 R 1 geaied 1w
87 1 M9 JRABN B IR IqHerdl,/Aaayel srawararel & ey § 5y T [ @ weHd 87 (il
qr-3 () (iv) a1 9m-4(5)) @R 3y ez afiEN g™ A it 3 e wearere qeuied § wend A8 & @ g s
TTE 30 @S @ A 7wt A S aan Ry &) sraeR a3 )

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref. Part-3(A) (iv)and Part-4(5)

(In case you do not agree with any of the numerical assessments of attributes please record your assessment on the column provided for you in
that section and initial your entries).

& Tt
Yes No

3. mgﬁﬁﬁﬁuﬁfﬁmmmaﬁrﬁ,waﬁWW%ﬁmaﬂq@mmm
qrEd 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. YAEEA JIRNER gR Fod aR | YA GG B (@ 100 ) F) R alerd @ are
fordranail o1 wred & vd Tw wrrRd 8 U SwH g il @ ufly gy e @)

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including areas of strength and lesser strength and his attitude towards weaker sections.




5.uﬁﬁﬂ%m-sa‘?@i@aW—awm—wﬁmwmiﬁwwajﬁmw
B | = -

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in part - 3
ofthe Report. T .

1 .

AN D THRR

Signature of the Reviewing Officer

_T
Place e o
I W6 JeR) A ¢
Name in Block Letters © ...
qqAH
DESIGNALIoN : ....coveviiriiiiiiir
f&1® - gfdes @ afy ¥ ¢
Date i During the period of Report & ...
8



TTHS ARl @ W THTaR ey femfady
Guidelines regarding filling up of APAR with numerical grading

(i) VAR & wiw Riftad W R armgde dun vk w9 4d g1 W a1t |

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(i) T8 rem B S B fF 1 terar 2 & B e (Frfa s @ Rdwaed @1 g fiemar sfiare & afdee)
3 fafire sramarasl @ Al # wow R waia w9 & shfed fRan s iR &/ 9aR 9 dierar 10 @ fed
N & [y ¥ fafine SuafRml @& |9y 3§ iy far smom | Aoft 1-2 srerar 9-10 fika &t @ o ST
ey Ry 9 A Srexd 2 | Gifkas Aol 93 @3- ge ufides v gafdarss witeiRal @) &6 aifgaw 9
&1 gl fAuiRer 9976 S 98t W § adar | SRk FedifE] & ga 9 & @Ry |
It is expected that any gradiné of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against alarger population of his/her peers that may be currently working under them.

{iii) THITAR &1 8 | 10 & Q1 31 arifervr Scgpee’ foran e aen gEeRwr,/a=ifd @ fAQ sad waaid &) Turn
A @ forg w9 R s |

APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) THITR &1 6 201 8 | BIeT @ §1a BT JHIHRV ‘9ga 28T forgn Smgm au uraiie 7 f&an s |,
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) TAIIIR P14 G201 69 Bl @ 9" &1 @R ‘et forgn smem aun e 5 far s |
APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) TEITIIR BT 4 | F4 gHiaRo1 g’ feran smgem,

APARs graded below 4 will be given a score of "Zero".



